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Where to look for a  
job vacancy
There are lots of ways to find job vacancies, but before you even start 
doing that, you should develop a job search plan. 

You need to identify what type of job vacancies you are interested in and should set aside a regular 
time each week to look for these. 

You will also need to allow time for you to complete any applications and follow-up on their progress.

The more time and energy you put into searching for work, the more likely you are to be successful and 
get the job you want. 

Websites:
Websites are a good source of up-to-date vacancies 
and you can search general vacancy sites as well as 
specific websites depending on your job/career area.

Websites can be useful for searching different areas 
of the country and abroad if you are willing to travel 
or move.

Local and National Newspapers:
When using newspapers for sourcing vacancies you 
need to do this on a regular basis, because adverts 
change daily/weekly. Adverts in newspapers can 
provide more in-depth information about the vacancy 
and company.

Some national newspapers offer specialised job 
vacancies on particular days. National newspapers 
advertise vacancies nationwide so you can see what 
is available in other areas of the country.

Job Centre / Universal Job Match:
The job centre/universal job match has a wide 
range of vacancies available full time and part time. 
They also offer training programmes to help you 
into work, and Job Coaches who can help you with 
employability skills.

Specialist Journals and Publications:
For certain job areas, there are specialist websites 
and publications which advertise job vacancies and 
give you ideas of where to look for work.

Sources of Job Vacancies



Employment Agencies:
 
Recruitment and employment agencies fill advertised 
posts for companies. You may be paid by the agency 
not the company you are working for. If this is the 
case you will only be paid for the hours you work, 
but not for holidays or sickness. 

Some agencies specialise in different types of jobs, 
industrial or commercial sectors or geographical 
locations. Online recruitment agencies have grown 
rapidly over the past couple of years and operate 
by posting your CV on a website for employers to 
recruit from.

Social Media:

There are hundreds of sites dedicated to social 
networking. They’re being used not only by millions 
of individuals, but also by the largest firms in the 
world.  

Nowadays, both organisations and professionals are 
beginning to discover the advantages of networking 
and having an effective on-line presence. In fact, 
using social media in your job search is becoming 
more of a necessity than an additional option.

Moodle / Jobs Board@TheHub:

The Careers Team @ Blackburn College have 
designed a Jobs Board both on Moodle and in The 
Beacon Centre Reception and UCBC Curve areas 
to advertise vacancies. They will advertise part time 
vacancies, voluntary work, graduate opportunities 
and National Apprenticeship schemes. 

Speculative Applications:

Many jobs are simply not advertised. If you have an 
idea of what job role you are interested in, you can 
research companies that you would like to work 
for who offer that type of work, then you can send 
them an up to date CV along with a Covering Letter 
explaining why you are contacting them and what 
you can offer them, to see if they are interested in 
employing you.

Careers Fairs / Recruitment Fairs:

These take place throughout the year and give you a 
chance to talk directly with different employers. You 
can pick up further details and application forms for 
vacancies that interest you.

Networking:

Making contacts and using networks is a useful way 
to find vacancies. You can use family and friends 
but it is important to make contacts within business, 
through work experience, voluntary work and course 
tutors.



For more information and guidance please email the Careers Team on
careers@blackburn.ac.uk or call 01254 292929.

Websites: 
www.gov.uk/jobsearch   
www.monster.co.uk
www.fish4jobs.co.uk
www.jobs.nhs.uk
www.blackburn.gov.uk
www.lancashire.gov.uk 
www.jobsite.co.uk
www.indeed.co.uk

Newspapers:
The Guardian 
http://jobs.theguardian.com

The Times  
http://jobs.thetimes.co.uk    

The Independent 
http://ijobs.independent.co.uk    

TES Jobs 
www.tes.co.uk/jobs

Manchester Evening News   
www.manchestereveningnews.co.uk 

Lancashire Telegraph
www.lancashiretelegraph.co.uk            

Employment Agencies:
www.blackburn.gov.uk/Pages/
Employment-Agency.aspx
www.essentialemploy.co.uk
www.m65recruitment.co.uk
www.workforcerecruitment.co.uk
www.springpersonnel.com/home
www.agencycentral.co.uk/agencysearch/bytown/
lancashire-blackburn.htm
http://laurahartley-recruitment.com/main
www.keystagesupply.co.uk
www.rec.uk.com
www.agency-seeker.co.uk

Social Media:
www.linkedin.com
https://twitter.com
www.twitjobsearch.com
www.tweetmyjobs.com
www.blogger.com
www.wordpress.com
www.tumblr.com

Graduate Websites:
www.prospects.ac.uk
www.graduate-jobs.com
www.get.hobsons.co.uk
www.milkround.com 
www.targetjobs.co.uk
www.gradcracker.com (Science, IT & Engineering)
www.step.org.uk (Work Experience Programme)

Useful websites
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